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Ref. M/BP/CIR/4.2024          July 28, 2024 
 
 

sshZn-I k-an-Xn tbm-K Xo-cp-am-\§Ä 
 

{]n-b-s¸« ssh-Zn-Itc, k-\y-kvXtc, k-tlmZ-co k-tlm-Z-c-·mtc; 
 
cq-]-X-bn-se A-P-]m-e-\ ip-{iq-j-bp-am-bn _-Ô-s¸-« Ip-td Im-cy-§Ä I-gn-ª c-­p am-k-
am-bn hnhn[ ss\-bman-I th-Zn-I-fnÂ NÀ-¨ sN-bvXv, A-`n-{]m-bw tXSn, Xo-cp-am-\-¯n-te¡m-
b Im-cy-§Ä Pqsse am-kw H-¶p ap-XÂ \-S-¸n-em-¡p-sa-¶ hy-h-Ø-bnÂ \n§-sf A-dn-bn-
¡p-hm³ F-\n-¡v k-t´m-j-ap-­v. 
 

1. a-\k-½-X IÀ½w 
a-Þy cq-]-X-bnÂ a-\-k½-Xw IpÀ-_m-\-tbm-Sp tNÀ-t¶m, AÃmsXtbm \-S-¯mw. a-\-k-½-
X-t¯m-Sp tNÀ-¶v IpÀ-_m-\bpw Xm-ev-]-cy-ap-Å-hÀ-¡v A-Xv e-`n-¡p-hm-\p-Å A-hk-cw hn-
Im-cn-b-̈ -·mÀ H-cp-¡p-a-tÃm. 
 

2. CS-h-I {S-Ìv 
\-½p-sS an-¡-hmdpw ]-Ån-Ifpw {S-Ìn-sâ Io-gn-em-Wv {]-hÀ-¯n-¡p-¶Xv. hmÀjn-I ao-änw-Kv H-
cp A-Xymh-iy L-S-I-amWv. hmÀjn-I ao-änw-Kv Iq-Sp-Ibpw h-chv, Nn-ehv, an-¨w F-¶o Im-cy-
§Ä A-h-X-cn-¸n-¡p-I-bpw tbm-K-¯n-sâ an-\n-äv-kv H-¸n-«v th-­ k-an-Xn-I-fn-te-¡v Ab-¨v 
sIm-Sp-¡Ww. \-S-¯n-¸n-s\-¡p-dn-̈ p-Å hn-i-Zmw-i-§Ä B-h-iy-ap-Å-hÀ hn-Im-cn P-\-dm-f-¨-
\p-am-bn _-Ô-s -̧Sp-a-tÃm. 
 

3. CS-h-I Aw-KXzw 
A-\h-[n Ip-Spw-_-§Ä \-½p-sS C-S-h-I-I-fnÂ tN-cp-¶-Xn-\v _p-²n-ap-«v {]-I-Sn-¸n-¡m-dp­v. 
A-Xn-\v ]-d-bp-¶ Nn-e Im-c-W§Ä, \m-«n-se C-S-h-I-bn-se hn-Im-cn-b-¨³ Ip-dn X-cp-¶nÃ, \m-
«n-se ]-Ån-bnÂ Ip-Spw-_ IÃ-d-bp­v, {]m-bam-b am-Xm-]n-Xm-¡Ä \m-«nÂ Xm-a-kn-¡p-¶p F-
s¶m-s¡-bmWv. H-cp Øe-̄ v B-dp-am-k-̄ n-e-[n-Iw Xm-a-kn-¡p-¶ Hmtcm hy-àn¡pw Ip-
Spw-_-¯n\pw CS-h-I tN-cp-hm³ A-h-Im-i-ap­v. a-Þy-bn-se {]-tXy-Iam-b Øn-Xn a-\-Ên-
em¡n, ta-PÀ AÀ-¨v _nj- v̧ \-s½ kµÀ-in-¨-t¸mÄ ssh-Zn-IÀ-¡v \ÂIn-b am-\-Z-Þ-§Ä 
DÄ-s¡m-Ån¨-Xv Xm-sg ]-d-bp-¶ Im-cy-§Ä CS-h-I Aw-K-Xz-s¯-¡p-dn-¨v A-dn-bn-¡p¶p. 
 

3.1. C-hn-sS B-dp-am-k-¯n-e-[n-I-am-bn Xm-a-kn-¡p-¶ Ip-Spw-_-¯n-\v am-Xr C-S-h-I-
bnÂ \n-¶v Ip-dn \Â-Ip-hm³ hn-k-½-Xn-¡p-I-bm-sW-¦nÂ, A-h-cp-sS am-t½m-Zo-km tc-
J-tbm, hnhm-l kÀ-«n-^n¡-äv ssI-h-i-ap-s­-¦nÂ A-Xn³-{]-Im-cw Ah-sc CS-h-I 
tNÀ-¡m-hp-¶-XmWv. 
 

3.2. A§-s\ sN-¿p-t¼mÄ B Ip-Spw_-s¯ A-sÃ-¦nÂ B hy-àn-sb CS-h-I tNÀ-
¯p F-¶ hnh-cw am-Xr C-S-h-I-bn-se hn-Im-cn-b -̈s\ A-dn-bn-¡p-Ibpw A-hn-sS \n-
¶v A-h-cp-sS t]-cp-IÄ \o-¡w sN-¿p-hm³ \nÀ-t±-in-¡p-Ibpw thWw. A-h-cp-sS a-äp-
Å tc-J-Ifpw Ab-¨v X-cp-hm³ kv-t\-l-_p²ym B-h-iy-s¸-Sm-hp-¶-XmWv. 
 

3.3. a-Xnbm-b FÃm tc-J-I-fp-anÃm-sX CS-h-I tN-cp-¶-hÀ a-säm-cp Ø-e-t¯-¡v am-
dn t]m-Ip-t¼mÄ \ÂIn-b tc-J-I-fn-ep-f-f hn-h-c-§Ä am-{X-ta \Â-Ip-hm³ km-[n-¡p-
I-bp-Åp-sh-¶v A-h-tcm-Sv ]-d-bp-a-tÃm. 
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4. A-hn-hm-lnXÀ 
\-½p-sS an-¡ ]-Ån-Ifpw H-«-\h-[n t]À A-hn-hm-lnXÀ B-bn-«p­v. tPm-en-¡p th­n-tbm, 
]T-\-̄ n-\p th-­n-tbm, ]-cn-io-e-\-̄ n-\p th­ntbm C-hn-sS Xm-a-kn-¡p-¶-h-cm-WnhÀ. 
Ch-sc kw-_-Ôn-¨v FÃm C-S-h-I-IÄ¡pw H-cp I-cp-XÂ D-­m-IWw. \-½p-sS cq-]-X-bnÂ D-
]-tbm-Kn-̈ v h-cp¶ tIm-a¬ t^mw D-]-tbm-Kn-¨v hn-i-Zmw-i-§Ä F-gp-Xn hm-§n A-hÀ-¡v _m-
¨n-te-gv-kv Aw-KXzw \Â-IWw. C§-s\ Aw-K-§-fm-bhÀ hn-hm-l-¯n-\v t]m-Ip-t¼mÄ {^o 
tÌ-äv kÀ-«n-̂ n¡-äv \Â-IWw. C-Xn-sâ hn-i-Zmw-i-§-sf-¡p-dn-¨v Iq-Sp-XÂ A-dn-bp-hm³ Nm³-
kn-eÀ A-¨-\p-am-bn _-Ô-s¸-Sm-hp-¶-XmWv. 
 

5. Reception Desk 
a-Þy cq-]-X-bp-sS {]-tXyI Øn-Xn ]-cn-K-Wn-¨v ]p-Xn-b-Xm-bn Aw-K-§Ä h-cm³ km-[y-X-

bpÅ FÃm tZ-hm-e-b-§-fnepw tZ-hm-e-b-¯n-sâ ap³-h-i-¯m-bn Hcp Reception Desk FÃm 
Rm-b-dm-gv-N-I-fnepw {][m-\ IpÀ-_m-\-IÄ-s¡-Ãmw D-­m-bn-cn-¡p¶-Xv kzm-K-XmÀ-lam-b H-
cp Im-cy-amWv. ]p-Xn-b-Xm-bn IS-¶p h-cp-¶h-sc ]-cn-N-b-s¸-Sp-I, B-h-iy-ap-Å A-dn-hp-IÄ 

]-¦p sh-¨v sIm-Sp¡p-I F-¶n-hbpw a-äp Im-cy-§-fp-am-bn-cn¡pw Reception Desk \nÀ-Æ-ln-
¡p-I. 
 

6. {In-Ìo³ [ym\w 
{In-Ìo³ [ym-\-§Ä Ip-«n-I-sfbpw bp-h-P-\-§-sfbpw ssZ-hm-\p-̀ -h-¯n-te-¡v \-bn-¡p-¶-h-
bmWv. Hmtcm C-Sh-I-tbm, ct­m aqt¶m C-S-h-I-IÄ tNÀt¶m Hmtcm hÀ-jhpw {In-kv-äo³ 
[ym-\-§Ä kw-L-Sn-¸n-¡p¶-Xv G-ähpw kzm-KXmÀ-lam-b Im-cy-amWv. ]-e So-ap-Ifpw {In-
Ìo³ [ym-\w \-S-¯p-¶p­v. B-h-iy-sa-¦nÂ A-h-cp-sS t]-cp-Ifpw t^m¬ \-¼-cp-Ifpw a-
Þy tPym-Xn-bnÂ {]-kn-²o-I-cn-¡mw. 
 

7. HmWm-tLmjw 
\-½p-sS FÃm tZ-hm-e-b-§-fnepw Cu kw-kv-¡mcn-I B-tLm-jw \-S-¯m-dp­v. an-¡-hmdpw 
Rm-b-dm-gv-N-I-fn-emWv C-Xv \-S-¯-s¸-Sp-I. tZ-hm-e-b-¯n-se Rm-b-dmgv-N IpÀ-_m\-¡p ti-
jw tZ-hm-e-b-¯n-\v ]pd-̄ p h-¨v HmWm-tLm-j-§Ä \-S-¯m-hp-¶-XmWv. 
 

8. a-Þy cq]-Xm ss_-_nÄ I¬-h³j³ 
s]m-Xphm-b H-cp ss_-_nÄ I¬-h³-j³ \-½p-sS B-ßo-bam-b Iq-«m-bva-sb hÀ²n-¸n-¡p-

¶Xp-sIm­v, 2025 Â I¬-h³-j³ ]p-\-cm-cw-̀ n¨mtem F-¶ Nn´ s]m-Xp-hm-bp­v. \n-§-
fp-sS C-Xn-s\-¡p-dn-̈ p-Å XmÂ-]cyw hn-Im-cn-b-¨-·m-sc A-dn-bn-¡p-a-tÃm. 
 

9. hn-izm-tkm-Õhw 

tI-c-f-¯n-se ]-Ån-I-fnÂ Cu-Ì-dn-sâ ]n-tä-Znh-kw ap-XÂ 3 Zn-h-k-t¯-¡v hn-izm-tkmÕ-
hw \-S-¯m-dp­v. hn-izm-k ]-cn-io-e-\-¯n-sâ a[p-tcm-Z-cam-b H-cp A-\p-`-h-am-WnXv. B-Snbpw 
]m-Snbpw I-fn¨pw Nn-cn¨pw hn-izm-k k-Xy§-sf kz-´-am-¡p-¶ H-cp A-\p-`hw. F-¶mÂ a-
Þy cq-]-X-bp-sS ]-Ým-¯-e-̄ nÂ k-½À sh-t¡-j³ B-cw-`n-¡p-¶ k-ab-¯p X-s¶ A-
\h-[n Ip-Sw-_-§Ä \m-«n-te-¡v a-S-§p-¶-Xp sIm­pw \-½p-sS Ip-«n-IÄ ]Tn-¡p-¶ kv-¡q-fp-
I-fnÂ ]-co-£-Ifpw ¢m-Êp-Ifpw A-h-[n-Ifpw hy-Xykv-X k-a-b-§-fnÂ Bb-Xp sIm­pw, 
tI-c-f-¯n-se-t¸m-se FÃm C-S-h-I-I-fnepw H-tc k-ab-¯v hn-izm-tkmÕ-hw \-S¯p-I {]-
tbm-Kn-I-aÃm-bn-cn-¡mw. F-¶mepw hy-Xy-kv-Xam-b t]-cp-I-fnÂ D-Nn-Xam-b k-a-b-§-fnÂ 
Hmtcm C-S-h-I-bnepw \-½p-sS Ip-«n-IÄ-¡p th-­n hn-izmk-s¯ B-tLm-j-am-bn ]-I-cp-¶ 
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c-­p Zn-h-k-s¯-sb-¦nepw Iym-¼v kw-L-Sn-¸n-¡p-hm³ FÃm hn-Im-cn-b-¨-·m-scbpw t{]m-
Õm-ln-¸n-¡p¶p. 
 

10. t\-gv-kv an-\n-kv-{Sn  
\nXy-ssh-Zy\mb ssZ-h-¯n-sâ kv-t\-l-̄ nsâ am-[p-cy-w, th-Z-\n-¡p-¶ B-fp-IÄ-¡v ]-IÀ-
¶p sIm-Sp-¡p-¶ Cu ip-{iq-j-bnÂ DÄ-s -̧«v FÃm-h-tcbpw A-ßo-b-am-bn _-e-s¸-Sp-̄ p-¶ 
]-cn-]m-Sn-IÄ i-àn-s -̧Sp-¯p-hm³ a-Þy cq-]-X B-{K-ln-¡p¶p. FÃm t\-gv-kp-amcpw k-l-
I-cn-¡p-a-tÃm. 
 

11. hn-izm-k ]-cn-io-e-\ hn-lnXw 
hn-izm-k ]-cn-io-e-\-sa-¶mÂ Ip-ªp-§Ä-¡v ]-IÀ-¶p sIm-Sp-¡p¶-Xp am-{XaÃ, bp-h-P-\-
§Ä-¡p-Å ]-cn-io-e-\ ¢m-ÊpIÄ, am-Xm-]n-Xm-¡Ä-¡v \Â-I-s -̧Sp-¶ a-X-t_m-[-\ k-lm-bn-
IÄ F-¶n-h-sbÃmw hn-izm-k ]-cn-io-e-\-̄ n-sâ Io-gnÂ h-cpw. CS-h-I h-cp-am-\-¯nsâ ({]-

tXy-I \n-tbm-K-§Ä-¡p th-­n-bp-Å Xp-I-IÄ am-än h-¨-Xn-\p-tijw) 10% h-sc D-]-tbm-Kn-
¡m-hp-¶-XmWv. C-Xv a-Þy cq-]-X-bp-sS t]m-fn-kn B-sW-¶v hn-izm-k ]-cn-io-e-\ hn-̀ m-K-
t¯mSpw CS-h-I Iu¬-knen-t\mSpw s]mXp-tbm-K-̄ nepw ]-d-bm-hp-¶-XmWv. hn-izm-k ]-cn-
io-e-\ hn-`m-K-hp-am-bn NÀ-¨ sN-bvXv, hnhn-[ B-h-iy-§Ä-¡m-bn hn\n-tbm-Kn-¡p-I-bpw, hn-
izm-k ]-cn-io-e-\ hÀ-jw k-am-]n-¡p-t¼mÄ CS-h-I k-an-Xn-bn-te-t¡m, s]mXp-tbm-K-¯n-
tet¡m dn-t¸mÀ-«v \Â-tI-­-Xp-amWv. 
 

12. CS-h-I hn-j-an-¡p-¶-h-cp-sS A-¯mWn 
C-S-h-I-bnÂ ITn-\am-b km¼¯n-I sR-cp-¡w A-\p-̀ -hn-¡p-¶-hÀ-¡v B-izm-k-taIp-I 
]pXn-b \n-b-a I-ev-]-\-bmWv. A-Xp am-{XaÃ, \-½p-sS K-h¬-saâv \½-sf Im-Wp-¶Xv Im-cp-
Wy-{]-hr-¯n-IÄ sN-¿p-¶ H-cp {]-Øm-\-am-bn-«mWv. AXp-sIm-­v C-S-h-I-bp-sS sam-¯ h-

cp-am-\-¯nsâ ({]-tXy-I \n-tbm-K-§Ä-¡p th-­n am-än h-¨-Xn-\p-ti-j-apÅ) 10% hn-j-an-
¡p-¶h-sc k-lm-bn-¡p-hm-\m-bn D-]-tbm-Kn-¡Ww. \Â-I-s -̧Sp-¶-h-cp-sS B-ßm-̀ n-am-\w \-
ã-s¸-Sm-sX A-Xv D-Nn-X-am-bn \Â-Ip-hm-\p-Å kw-hn-[m-\w CS-h-I Iu¬-kn-enÂ cq-]-s -̧
SWw. C-S-h-I-bp-sS h-cp-am-\-¯nÂ \n-¶v D-]-tbm-Kn-¡p-¶Xp-sIm­v, hn-Im-cn-b¨-\v kzm-X-
{´yw \Â-In sIm­v, Iu¬-knÂ H-¯p-tNÀ-¶v {]-hÀ-¯n-¡p-t¼m-gm-Wv \-½Ä {In-kv-Xp-hn-
sâ k-̀ -bm-bn am-dp-I. 
 

13. h-kv-Xp hm-§p-¶Xv, hnÂ-¡p-¶Xv, \nÀ½m-W {]-hÀ- -̄\-§Ä F-¶nh-sb kw-_-Ôn-¨v  
cq-]-X-bn-se C-S-h-I-IÄ, Øm-]-\§Ä, an-j³ skâ-dpIÄ, Zn-hy-Im-cp-Wy k-aq-l-§Ä F-
¶n-hÀ h-kv-Xp-¡Ä hm-§phm-t\m, hnÂ-¡phm-t\m, ]I-cw hm§mt\m B-tem-Nn-¡p-t¼mÄ 
X-s¶ cq]-Xm ^n-\m³-kv Hm-^o-k-dp-am-bn _-Ô-s¸-SWw. \nÀ-½m-W-{]-hÀ-¯-\§-sf kw-
_-Ôn¨v, cq]-Xm hn-Im-cn-b-¨\pw Iu¬-kn-en\pw \Â-In-bn-cn-¡p-¶ km-¼¯n-I hn\n-tbm-
K-¯n-sâ ]-cn-[n¡v ap-I-fnÂ B-sW-¦nÂ cq-]-X-bp-am-bn _-Ô-s -̧tS-­Xpw A-\p-hm-Zw hm-
t§-­-Xp-amWv. 
 

14. tlmw an-j³- 
\-½p-sS Ip-Spw-_-§-fnÂ \o-­ Im-e-§-fm-bn \n-e \nÂ-¡p-¶ h-g-¡p-IÄ ]-d-ªp XoÀ-¡m-
\pw, C-S-h-I-bp-sS Bßo-b B-tcmKyw sa-̈ -s -̧Sp-¯p-hm-\p-am-bn FÃm C-S-h-I-I-fnepw 
tlmw an-j³-kv \-S-t¯-­ B-hiyw ]m-cn-jv Iu¬-kn-ep-am-bn B-tem-Nn-¨v \-S-¸n-em-¡m-
hp-¶-XmWv. tlmw an-j³-kv \-S-¯p-¶ {Kq-̧ p-I-fp-sS t]-cp-IÄ A-Sp-¯ am-k-§-fnÂ a-Þy 
tPym-Xn-bnÂ \Â-Ip-¶-XmWv. 
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(15þm-as¯ t]m-bnâv ]-Ån-bnÂ s]m-Xp-hm-bn hm-bn-¡-W-sa-¶nÃ) 

15. ssh-Zn-I-cp-sSbpw k-aÀ-¸n-X-cp-sSbpw am-k A-e-h³-kv  
\-½p-sS cq-]-X-bnÂ tkh-\w sN-¿p¶ ssh-Zn-I-cp-sSbpw k-aÀ-̧ n-X-cp-sSbpw am-k A-e-h³-

kv 2024 Pq¬ am-kw ap-XÂ Rs. 14,000/- B-bn-cn-¡pw. 
 

16. I-cp-XÂ hÀ-jw  
I-cp-XÂ hÀ-jw \-½Ä c­mw hÀ-j-¯n-te-¡v Xp-S-cp¶p. Ip-Spw-_-§-fp-am-bn _-Ô-s -̧« 
hnhn-[ {]-hÀ- -̄\§Ä, Ip-Spw-_ bq-Wn-äv im-ào-I-cWw, tlmw anj³, {In-kv-äo³ [ym\w, 
]m-h-s¸-«h-sc k-lm-bn¡Â, ab-¡p a-cp-¶v D-]-tbm-K-̄ n-sâ hn-\m-i-s¯-¡p-dn-¨p-Å ¢m-
ÊpIÄ, cq]-Xm B- v̧ FÃm-hÀ¡pw e-`y-am¡Â, _m-¨n-te-gv-kv AwK-Xz k-am-l-cWw, -̀
àkw-L-S-\-I-fp-sS {]-hÀ-¯-\§-sf DuÀ-Ön-X-s¸-Sp¯Â, F-¶n-§-s\bpw a-äp ]-cn-]m-Sn-
Ifpw B-kq-{X-Ww sN-bv-Xv \-S-¸n-em-¡tW. 
 

17. kn-\n-am jq-«nw-Kv 
cq-]-X-bp-sS t]m-fn-kn {]-Imcw, tZ-hm-e-b-̄ n-\I-¯v kn-\n-am jq-«nw-Kv A-\p-h-Z-\o-baÃ. 
 
\-½p-sS Hmtcm Nph-Sp sh-bv-]p-Ifpw {In-kv-Xp in-jy-Xz-¯n-\v _-ew ]-I-cp-¶-Xm-Is«. 
 
kv-t\-l-t¯msS, 
 

 
 
 
sk-_m-kv-äy³ ]n-Xmhv  
a-Þy cq-]-X sa-{Xm³  
 

Cu kÀ-¡peÀ 2024 Pqsse 28 Rm-b-dmgv-N \-½p-sS cq-]-X-bn-se FÃm ]-Ån-I-fn-epw hn-ip-² 
IpÀ_m-\ at[y hm-bn-¡p-Ibpw _-Ô-s¸-« CS-h-I k-an-Xn-I-fnÂ D-Nn-Xam-b k-ab-¯v dn-t¸mÀ-«v 
sN-¿p-Ibpw tkm-jyÂ aoUn-b h-gn ]-c-amh-[n sj-bÀ sN-¿m\pw {i-²n-¡p-a-tÃm. 
 
 
 
 
 

, 
 


